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Foundation Financial and Employment Services 
Focus Group Meeting

This meeting is for individuals responsible for Foundation accounts. The emphasis will be on improving 
communications and account holders’ understanding of policies and procedures as well as providing a 
forum to exchange ideas.

We will discuss the following topics:

• Budget & Forecast Highlights
• Contracts
• Phishing
• Travel Procedures
• Year-End Closing Schedule
• P-Card Updates
• ACH Payments through EFT
• AORMA Enterprise Contract for business or personal
• Accounts Receivable Updates
• Participant Support Stipend Payments
• Windows 10 Upgrade
• OneSolution v17.1 Beta Testing
• Kronos Upgrade/Kronos Mobile
• Employment Services Updates/Policy Changes

 

Following will be an open forum for any questions, comments and suggestions. We hope you have the 
opportunity to participate as we plan to discuss numerous ideas.  

Light refreshments will be provided.

Please RSVP to Debra Poe at drpoe@cpp.edu.

Thursday, June 1, 2017
9:00 a.m. – 11:00 a.m.
Kellogg West Auditorium 
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Focus Group Meeting Agenda

PRESENTER SUBJECT TIME

DAVID PRENOVOST
Senior	Managing	Director/CFO

Budget & Forecast Highlights

Contracts

Phishing

Travel Procedures

9:00

PAULINE ANONGDETH
General	Business	Manager

Year-End Closing Schedule

P-Card Updates

ACH Payments through EFT

AORMA Enterprise Contract for business or 
personal

9:30

JASON DEBELLIS
Accounts	Specialist

Accounts Receivable Updates 9:45

DEBBIE SCHROEDER-LINTHICUM
Grants	and	Contracts	Manager

Participant Support Stipend Payments 10:00

RANDY TOWNSEND
Information	Technology	Director

Windows 10 Upgrade 

OneSolution v17.1 Beta Testing

10:15

DENNIS MILLER
Chief	Employment	Officer/
Managing	Director

Updates / Policy Changes

Kronos Upgrade / Kronos Mobile

10:30

QUESTIONS AND COMMENTS
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Purchase of Equipment and Supplies Near 
the End of Your Grant Project

In recent months, there have been a number of performance audits 
conducted by the National Science Foundation relating to multi-year 
projects administered by research institutions around the county. These 
audits have reported a number of findings relating to the purchase of 
equipment and supplies near the award expiration date. The finding 
issued by this federal agency stated that the purchases near the award 
expiration of a multi-year project did not appear to benefit the award 
and did not appear reasonable or prudent considering the limited time 
remaining on the award. As a result, the awardee had to pay the National 
Science Foundation back for these particular expenditures and the 
related indirect cost that might have been recorded on the transaction.

Per 2 CFR 200 Uniform Guidance compliance regulations, which apply to all grant/contract projects, a cost must 
be allocable and benefit that specific project, reasonable and necessary for the performance of the grant, and 
are incurred solely to advance the work under the sponsored project. The recipient institution is responsible 
for ensuring that costs charged to a sponsored project are allowable, allocable and reasonable under the cost 
principles. The National Science Foundation compliance regulations specifically state that the grantee should 
not purchase items of equipment, computing devices, or restock materials and supplies in anticipation of grant 
expiration where there is little or no time left for such items to be utilized in the actual conduct of the research.  
 
In addition, the Uniform Guidance compliance regulations 2 CFR 200.314 also states if there is a residual inventory 
of unused supplies exceeding $5,000 upon termination of the project, the College will be required to compensate 
the government for its share of these unused items. This means that the grant project will need to receive a refund 
for the cost of those supplies that were purchased for your project and were not used. This refund would need to 
come from Foundation nongrant funds held in the College and deposited back into the grant project.   

To avoid these situations and remain compliant with the funding terms and conditions, all large supply orders and 
equipment purchases including computers, software and/or other tangible items should be ordered and received 
no later than six months before of the end of your project in order to defend that the items are being utilized and 
consumed for specific grant.
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Phishing (not fishing)—What You Should 
Know

Phishing is a common method of online identity theft and virus spreading. Phishing is the attempt to acquire 
sensitive information such as usernames, passwords and credit card details (and sometimes, indirectly, money), 
and is often done by masquerading as a trustworthy entity in an electronic communication. The word phishing is a 
neologism created as a homophone of fishing due to the similarity of using a bait in an attempt to catch a victim.

Because fraudsters are constantly changing the tactics they use, 
to protect the Foundation and our vendors, we make certain to 
verify vendor information when establishing vendors to receive 
electronic payments. Any changes to the electronic funds 
information must include the current banking information and 
be communicated in writing. Again, to protect the Foundation 
and our vendors, we verify with a phone call to a known phone 
number of a contact at that vendor.

Please be aware whenever changes are requested or if 
something seems odd. If an individual is posing questions that a 
vendor should already know the answer to, then it may be wise 
to contact the vendor to verify the other individual’s relationship 
with that vendor.

If you receive a request from a vendor, please let us know and we will work with you and the vendor to verify their 
request. Thank you for your support and confidence in the Foundation managing your funds.

If you have any questions or would like to discuss further, please contact David Prenovost at ext. 2948 or at 
dfprenovost@cpp.edu.
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Foundation’s Policy CR 370- 370.3.C

Please adhere to the policy referenced below.

Reconciliation of the accounts indicate numerous credit card settlements deposited late or not deposited at all, 
within the month of processing.

Ensure credit card settlements deposit in a timely manner in accordance to the guidelines below.

All departments collecting monies on behalf of the Foundation must deposit the funds in a timely manner as 
follows:

1. Units receiving more than $500.00 per day in cash, check or credit card receipts are required to bring their 
deposits to the Foundation cashier the next business day.

2. Units receiving less than $500.00 per day in cash, check or credit card receipt are required to bring their 
deposits when they accumulate $500.00, or weekly, whichever comes first, to the Foundation cashier.

3. Units are required to deposit all cash, checks and credit card receipt at least weekly, regardless of the 
amount collected.

4. If the staff fails to meet any of the above criteria, the Foundation general accountant will notify the unit’s 
manager/staff via email with a CC: to the Director of Enterprise Accounting and Unit Director.

If the delay in depositing funds continues, the unit director will be notified with a CC: to the Chief Financial 
Officer, Executive Director, Director of Enterprise Accounting and Dean (Vice President for Academic Affairs 
or Administrative Affairs if applicable).

If the delay in depositing funds still continues, a meeting will be held with the unit director(s), chief 
financial officer, director of enterprise accounting, and dean (vice president for academic affairs or 
administrative affairs if applicable) to discuss and resolve the issue.

5. Under no circumstances are deposits to be forwarded to the Foundation vault cashier’s office through 
campus mail.


